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NEW ... PUNCHED CARD AND COMPUTER HANDBOOKS

for SPECIFIC INDUSTRIES and SPECIFIC APPLICATIONS

Dear Subscriber:

Your industry has many needs and problems that are unlike those 
in any other field. Your applications of data processing systems 
are unique and differ from those in other industries. You need in
formation related directly to your type of business or organization.

The new data processing INDUSTRY HANDBOOKS give you the 
selective information you need to maintain the most effective 
punched card and business computer operations. Most industries are 
covered by the eight handbooks now offered — others are in 
preparation.

Also, there are undoubtedly some applications in your organization 
that are more important than others. You can now obtain information 
on these specific applications or subjects in the new APPLICATION 
HANDBOOKS.

The inside pages describe these new handbooks in detail.
You may examine as many of these handbooks as you wish FREE for 
30 days without obligation.

A supply of these handbooks has been reserved for subscribers 
to our other publications. Since only a limited quantity is being 
printed, we urge you to order now before the public announcement 
is made. A postage-free reply card is enclosed.

Very truly yours,

George G. Wells 
for the publisher

P

Encl.
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ON PUNCHED CARD

a COMPLETE REFERENCE LIBRARY AND COMPUTER
DATA PROCESSING

LIGATIONS
HANDBOOKS

INDUSTRY

-A REFERENCE MANUAL

FOR EVERY

MAJOR TYPE OF

ORGANIZATION

(others in preparation)

EDUCATION

BANKING

UTILITIES

TRANSPORTATION

GOVERNMENT

ALL

INSURANCE HANDBOOKS

ARE FILE SIZE

8½ x 11 inches

EACH IS BOUND IN ADISTRIBUTION

DURABLE LOOSELEAF BINDER

MANUFACTURING

contains 
an editorial analysis of the data process

ing situation as it exists in that industry.

Material covers such important functions as 
Billing, Sales Analysis, Payroll, Cost Account

ing, Accounts Receivable, Production Control, 
Operations Research and other information specifi

cally related to each type of organization.

Your industry has needs that are different from any other.
The selective information contained in these handbooks will 

save you countless hours of searching for ideas to improve your 
punched card activity — give you necessary help in establishing 

or improving computer operations. INDUSTRY HANDBOOKS Each $15.00 

give you a reference source for every important data 
processing subject. There are case histories on successful applications of punched card, 
punched tape and computer equipment related to a wide variety of different types of 
organizations — but with universal interest and appeal.

Cumulatively these handbooks give you an almost limitless source for ideas. They 
permit you to review each of your major uses of data processing equipment and com
pare them with methods employed by others.

Never before has such a useful library of information been available for use right
APPLICATIONS HANDBOOKS Each $10.00in your office.

Accounts Payable

Accounts Receivable

Billing

Coding

Collections

Inventory Control

Order Processing

Payroll
Production Control
Sales Analysis 
Withholding Tax and 
Social Security
Wiring Tips and Techniques 
Forms Improvement 
Supervision

OF INTEREST TO PUNCHED CARD DEPT. MANAGERS 

CONTROLLERS SYSTEMS and PROCEDURES MANAGERS 

OFFICE MANAGERS METHODS MANAGERS EXECUTIVES
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OTHER PUBLICATIONS

ANNUAL Guide MONTHLY Magazine
contains

COMPUTER GUIDE 
displaying all 
computers with 
characteristics, 
Comparison Chart, etc.

SURVEYS
Applications by 
industry, etc. 
Salary scales 

and others

APPLICATIONS 
in detail, classified 
by industry and 
function

DIRECTORIES

WIRING TIPS

DATA PROCESSING

"The Magazine of Automatic Office Methods and Management’’

CLOTH-BOUND - 240 pages
This is "the bible" of the punched card (data process
ing) field. In use by more than 15,000 companies for 
nearly a decade. The new series features only mate
rial of long lasting reference value. $15.00

Sent for FREE 10-day Examination
• Order on form below.

Each issue features a subject 
of timely interest reported 
from many sides.

Additional features present 
a balance of information on 
punched card and computer 
systems, supervision, forms 
design and control, new 
developments, editorials, 
surveys, association activities,
book reviews, news 
summaries and many other 
articles of real value.

SATISFACTION 
GUARANTEED 
— a full refund after 
receiving first issue if 
not completely satisfied. 

• Order on form 
below

Check Handbooks you wish to receive

FREE for 30-day EXAMINATION
Please send the HANDBOOKS indicated below. After 30 days we will either OK payment or return books. 

IF ORDER TOTALS $50 or more DEDUCT 10% - IF $100 or more DEDUCT 20%.

INDUSTRY HANDBOOKS-$15 each APPLICATION HANDBOOKS-$10 each

□ Accounts Payable

□ Manufacturing □ Transportation □ Accounts Receivable

□ Distribution □ Utilities
□ 
□

Billing

Coding

□ Insurance □ Banking
□ 
□

Collections

Inventory Control

□ Government □ Education
□ Order Processing

□ Complete set

□ 
□

□

Payroll
Production Control
Sales Analysis
Withholding Tax and
Social Security
Wiring Tips and Techniques
Forms Improvement
Supervision

of 14 Application Handbooks

Other publications

ANNUAL REFERENCE GUIDE □ One Year $15.00 □ Two Years $27.50

MONTHLY MAGAZINE - Data Processing □ One Year $7.50 □ Two Years $13.50

Name Title.
(Please Print)

Company. 

Address_

Zone State

• EXTRA SAVING

□ CHECK ENCLOSED

If payment is enclosed 
books shipped prepaid. 
Same return privilege.
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